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2477 Arnold Industrial Way  Concord, CA 94520-5326  (925) 676-7500 www.cccta.org

MEETING NOTICE & AGENDA
ADMINISTRATION & FINANCE COMMITTEL
100 Gregory Lane
Pleasant Hill, CA 94523
Large Committee Room
Wednesday, May 4, 2011
3:00 p.n.

The Committee may take action on any item on the agenda.

1. Adoption of Agenda {(Action)
2. Public Communication

3. Summary Minutes of April 8, 2011 A&F Committee Meetings* (Review/Action)
4. FY 2012 Draft Budget* (Review/Action)
5. Legal Services Statement, January 2011 Labor — Feb/Mar 2011 General ** (Review/Action)
6. Review of Vendor Bills, April 2011%* (Review)
7. Adjournment

*Enclosure A&I Committee Members
**Enclosure for Committee Members Al Dessayer, Gregg Manning, Laura Hoffmeister and Jack Weir

General Information
Public Comment: Fach person wishing to address the A&F Committec is requested to advise the Chair before
the meeting convenes or the applicable agenda item is discussed. Persons who address the Committee are also
asked to furnish a copy of any writfen statement to the Chair. A period of thirty (30) minutes has been allocated
for public comments concerning items of interest within the subject matter Jjurisdiction of the Committee. Each
individual will be allotted three minutes, which may be extended at the discretion of the Committee Chair.
Availability of Public Records: All public records relating to an open session item on this
agenda, which are not exempt from disclosure pursuant to the California Public Records
Act, that are distributed to a majority of the legislative body, will be available for public
inspection at 2477 Arnold Industrial Way, Concord, California, at the same time that the
public records are distributed or made available to the legislative body. The agenda and
enclosures for this meeting are posted also on our website at www.CCCTA.org.
Accessible Public Mestings: Upon request, CCCTA will provide written agenda materials in appropriate
alternative formats, or disability-related modification or accommodation, including auxiliary aids or services, to
enable individuals with disabilities to participate in public meetings. Please send a written request, including
your name, mailing address, phone number and brief description of the requested materials and
preferred alternative format or auxiliary aid or service so that it is received by CCCTA at least 48 hours before
the meeting convenes. Requests should be sent to Lathina Hill, Assistant to the General Manager, at 2477
Arnold Industrial Way, Concord, CA 94520 or Hill@CCCTA.orq.
The agenda is posted on CCCTA’s Website (www.CCCTA ory) and at the following location:
CCCTA. Administrative Offices, 2477 Arnold Tndustrial Way, Concord
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Inter Office Memo

Administration and Finance Committee
Summary Minutes
April 8, 2011

The meeting was called to order at 9:30 a.m, at the City of Pleasant Hill offices.
Those in attendance were; -

Director Al Dessayer
Director Jack Weir
Director Gregg Manning

Staff: General Manager Rick Ramacier
Director of Finance Kathy Casenave
Director of Maintenance Scoft Mitchell
Director of Planning and Marketing Anne Muzzini

Adoption of the Agenda- Approved, with reverse order of ITS project and FY 2012 draft budget,

Public Communication- Mr. Jiayi Zhou of Walnut Creek expressed his opinion that County
Connection should implement the Clipper pass as soon as possible as it is of great convenience to
commuters to be able to purchase and use one card for a variety of transit operators.

Summary Minutes of March 4, 2011- Approved.

I'Y 2012 Budget and FY 2011 Estimated Actual- Director Casenave reported that the draft
operating budget for FY 2012 totals $32.4 million and the FY 2011 estimated actual totals $31.3
million. The ten year forecast assumes no increase or decrease in service, and if there is no
additional funding, there will be a shortfall in FY 2014. The committee discussed vatious
aspects of the budget. Director Casenave reported that this draft will be used to submit a TDA
claim to MTC, and that a updated draft will be presented to the committee and to the Board in
May and a final budget will be presented in June. The committee recommended that the draft be
forwarded to the Board for approval to submit a TDA claim.

ITS- Project Budget- Capital and Operating- Director Muzzini provided information requested
about the purchase of an Intelligent Transit System that the Board approved in February with
final review of the project budget by the A&F Committee. She reported that the capital purchase
price of $900,000 would be paid for by left over capital monies from the purchase of 40 buses
and the Diablo Valley Transit Center project. The ongoing operational costs would be funded by
a reduction in schedule printing and by not restoring $140,000 to the marketing budget that was
initially expected to last for two years. Approved, ‘




6. Investment Repor(-OPBE trust - Director Casenave reported that in June 2010 CCCTA deposited
$450,000 in the newly formed Post-Retirement Health Care Plan Trust. Public Agency
Retirement Services (PARS) is the trust administrator. The A&F Committee had selected the
Moderately Conservative Index investment option and the committee reviewed the investments
report. As of March 29, 2011, the trust assets were $475,046, a 5.57% increase. The committee
approved the acceptance of the report,

7. Legal Services statement, December 2010 Labor; January 2011, General. - Approved,

8. Review of Vendor Bills, March 2011- The committee reviewed the vendor bills.

9. Adjournment- The meeting was adjourned at 11:50 a.m. The next meeting will be Tuesday, May
4 at 3:00 p.m. at the City of Pleasant Hill offices.

Kathy @fsenave, Director of Finance




April 28, 2011

TO: ADMINISTRATION AND FINANCE COMMITTEE
FROM: KATHY CASENAVE, DIRECTOR OF FINA,QS)I@;E/ REVIEWED:/&Z

[SUBJECT: " FY 2012 DRAFT BUDGET AND FY 2011 ESTIMATED ACTUAL . .~ .

The attached draft of the FY 2012 budget is submitted for your review. This draft incorporates the
following:

» Conversion of $5.5 million for the FY 2011 bus purchase to preventive maintenance. Some of it
will be used in FY 2011, but most will be consumed in FY 2012. _

» STArevenue per MTC’s estimates based on the Governor’s budget. Final figures are not yet
available,

» Estimated TDA revenue for FY 2011 and FY 2012 based on the CC Auditor Controller’s
estimate as reported to MTC. A more detailed discussion is presented later in this memo.

» CCCTA staff estimate for some federal operating revenue. MTC staff is proposing elimination of
the federal flexible setaside program for FY2011 & FY 2012 due to the region’s shortfall and the
Commission is expected to consider this in June. CCCTA has been using the setaside for
preventive maintenance and it is included in the attached budget. If this proposal is approved,
CCCTA will lose a total of $741k. '

» Removal of RM2 funding for Express bus route due to unmet MTC productivity requirements
» A further reduction in Administrative staff, from a high of 36.5 in FY 2007 to 30 in FY 2012

» FY 2012 capital program revenues (state bonds and bridge toll) final figures not yet available.
* No additional service reductions

» CCCTA'’s share of Contra Costa County Lifeline FY 2012 revenue is not included in this budget
because MTC is reviewing the application process. If there are no changes, CCCTA would
receive about 25% of the county’s $700k-$1.2 million.

FY 2012 Draft Operating Budget-

The draft operating budget totals $32,601,191, a 6.7% over the estimated actual FY 2011. Of this, fixed
route is $26,463,997 and Paratransit is $5,594,399. The budget also includes a contingency line item of
$642,795.

» Fixed route expenses for FY 2012 are projected to be $1,502,634 (6%) more than the estimated
actual for FY 2011. Of this, $840,000 is for projected increase in diesel fuel. If the contingency is
included, then the increase is 8.2% over the FY 2011 estimated actual



Paratransit expenses are estimated to be $1,911 more than the estimated actual for FY 2011.

FY 2011 Estimated Actual

The Board authorized an operating budget of $31,269,545 which included a contingency line item of
$313,000.

Fixed route expenses for FY 2011 are estimated to be $402,631 (1.6%) less than the budget.
Paratransit expenses for FY 2011 are estimated to be on budget.

The contingency will not be used.

The total operating estimated actual is projected to be $715,695 (2.2%) under budget.

List of Key Assumptions Used for Ten-Year Draft Financial Forecast and TDA Reserve-

Operating Revenues-

Passenger fares are increased 2% annually for Fixed route and 3% for Paratransit. Fares
increases are projected for FY 2013, 2016 and 2019.

STA growth rate is 3%.

TDA projected to grow 6.5% in FY 2013 & 6.2% in FY 2014 gradually reducing to 4.5% in the
out years. By FY 2015 it is expected to be at the FY 2006 and 2007 amounts. (See below for
CCCTA's historical revenue)

Operating Expenses-

The forecast assumes no increase or decrease in fixed route hours.

The growth rate for expenses 2.8% for most of the out years,
Retiree medical expense of $234,000 has been included in all years.

PERS ER pension rate is estimated to be 5.9% in FY 2013 and 8.3% in FY 2014 (PERS
estimate). The 8.3% rate is based on a 7.75% investment return for this fiscal year (Jul 2010-
Jun 2011); if the return is more, the ER rate will be less. The rate in the forecast is gradually
increased to 10.4% in the out years,

TDA Revenue-

The latest FY 2011 TDA 4.0 revenue projection from the County Auditor’s office has been increased
by $573,000. The new projection represents a 3.5% increase over the FY 2010 actual. The Auditor
also projected a modest $209,000 (1.7%) increase for FY 2012,

The question is when will the TDA revenue get back to “normal” $35 million for the County and
around $15 million for CCCTA? In the accompanying forecast (Page 10, fine 46), staff projects that
it will occur in FY 2015- a five year recovery period.



Contra Costa TDA

In Millions

Fiscal % Inc CC County CCCTA

Year (Dec) TDA share
2012est | 1.7% $30.4 $12.8
2011 est | 3.5% - $29.9 $12.6

2010 | -21.5% $28.9 $12.2

2009 0.3% $35.1 $14.9

2008 -0.6% $35.0 $14.9

2007 0.6% $35.2 $15.1

2006 6.4% $35.0 $15.0

2005 4.8% $32.9 $14.3

2004 | 3.0% $31.4 $13.8

Capital Program-
Capital Revenue-

No TDA revenue is shown as being used for capital projects after FY 2011, State Transportation bond
money is shown as being used to supplement bus or van purchases and facility rehabilitation. If the
bond money is not forthcoming in FY 2012, then the facility rehabilitation projects will not be started.
The capital program shows a revenue line item listed as “To be determined” which basically represents
a shortfall of capital revenues.

TDA Reserve-
The TDA reserve is estimated to be very low by the end of FY 2014- $431,000. If no additional
revenue is forthcoming before that time, a further reduction in service would be needed by the

beginning of FY 2014.

ACTION REQUESTED:

Staff recommends that the A&F Commiltee forward this draft budget to the Board for review and
discussion so that a final budget can be approved in June.



Absenteeism and Extra Board Management

The A&F Committee requested more information from staff regarding the required size of the
Extra Board and the rate absences due to illness. Currently the Extra Board contains 35
operators out of 170 operators in the bargaining unit representing approximately 20 percent of
the operators. Staff works to keep the Extra Board between 18 and 20 percent of the total
operator work force. Daily absenteeism which is made up of a combination of many categories;
iliness, vacation, floating holidays, jury duty, funeral leave, suspension and union business tends
to fluctuates between 16 and 20 percent with spikes up to 22 percent. On any given day
absences due to illness make up between 7 and 11 percent of the total missed work while
earned accruals such as vacation and floating holidays use an additional 8 percent and all other
categories equal 1 percent.

It has been a long standing policy of the Authority and a directive to the General Manager not
miss service due to absenteeism. Accordingly, the Extra Board is set at a level to guarantee
service coverage. It has also been noted that setting the Extra Board too low has resulted in
high costs since operators on regularly scheduled shifts cover the missed work at premium
rates of pay.

While the rate of absenteeism may seem high it is important to note the operator employee
group is remarkable in their rate of retention and represents a mature work force. The average
operator has worked for the Authority for more than fourteen {14) years resulting in earned
vacation accruals at the highest rates of four and five weeks per year. Staff predicts the earned
vacation accrual to increase by 280 days in 2012 while the number of operators will remain
static. Similarly, the average age of operators is 51 with 58 percent of the total operator work
force over the age of 50. A mature workforce may be more prone to illness but Authority
operators only used 20 percent of the accrued sick time in 2010. Interestingly, the operator
sick accrual bank is growing at a faster rate than its use. It is important to note the sick accrual
bank cannot be cashed out by employees at any time even upon separation with the company.

Although a mature workforce may be more susceptible to illness related absences, the
Authority has policies in place to help mitigate absenteeism due to sickness such as a one day
waiting period, which is essentially the loss of an entire days pay each time an operator calls in
sick. Additionally the Authority has an attendance policy that counts all sick instances and
other non-authorized absences which results in separation of employment if the absences
become excessive.
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