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General Information 
Public Comment: Each person wishing to address the above named committee is requested to complete a Speaker Card for submittal 
to the Committee Chair before the applicable agenda item is discussed.  Accessible Public Meetings: Upon request, CCCTA will 
provide written agenda materials in appropriate alternative formats, or disability-related accommodations.  Please send a written request 
and description of the requested materials so that it is received by CCCTA at least 48 hours before the meeting convenes.  Requests 
should be sent to: Janet Madrigal, Clerk to the Board – CCCTA – Administrative Department, 2477 Arnold Industrial Way, Concord, 
CA 94520 or madrigal@cccta.org.  Shuttle Service: With a 24-hour notice, a CCCTA LINK shuttle will be provided from the closest 
BART station to the meeting location.  To arrange for the shuttle, please call Robert Greenwood 925/680-2072. 

MEETING NOTICE & AGENDA 
Administration & Finance Committee 

1676 N. California Blvd, Suite 620 
Walnut Creek, CA 94596 

Thursday, July 12, 2012 
1:00 p.m. 

 
The Committee may hear, discuss, deliberate, and/or take action on any item on the agenda 

 
1. Approval of Agenda - Action 
2. Public Communication 
3. Approval of Minutes of June 7, 2012 Meeting*    Review/Action 
4. Closed Session: 

Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 
 Employee Organizations: 
 Amalgamated Transit Union, Local 1605 
 Machinists Automotive Trades District Lodge No. 1173  
 Teamsters Union, Local 856, AFL-CIO, Transit Supervisors 

5. Advisory Committee Update*      Review/Action 
6. EEO/Affirmative Action Program Update for 2012*   Review/Action 
7. Legal Services Statement, April/May 2012 General**   Review/Action 
8. Review of Vendor Bills, June 2012**     Review 
9. Adjournment  

   
*Enclosure 
**Enclosure for Committee Members 
  FY 2011/2012 

A&F Committee 
Al Dessayer, Moraga 

Candace Andersen, Danville 
Rob Schroder, Martinez 

mailto:madrigal@cccta.org


 
Administration and Finance Committee 

Summary Minutes 
June 7, 2012 

 
 

The meeting was called to order at 2:30 p.m. at the Walnut Creek offices of Hanson Bridgett. 
Those in attendance were: 
 

     Board of Director Al Dessayer 
  Board of Director Candace Andersen 
  Board of Director Rob Schroder 

 
  Staff:   General Manager Rick Ramacier 

  Director of Finance Kathy Casenave 
  Sr. Human Resource Manager Lisa Rettig 
  Legal Counsel Pat Glenn 
 

1. Adoption of the Agenda- Approved. 

2. Public Communication- None. 

3. Summary Minutes of May, 2012- Approved. 

4. Closed Session: Conference with Labor Negotiator (pursuant to Government Code Section 
54957.6 regarding Amalgamated Transit Union, Local 1605; Machinists Automotive Trades 
District Lodge No. 1173; Teamsters Union, Local 856, AFL-CIO, Transit Supervisors-   The 
committee met with the General Manager Ramacier and Legal Counsel Pat Glenn in closed 
session and reported back in open session that no decisions had been made. 

5. Investment Policy-Quarterly Reporting Requirement- The Committee reviewed the quarterly 
report and approved forwarding to the Board for the consent calendar. Approved.  

6. Financial Statements for the Nine Months ended March 31, 2012- FY 2013 Proposed Final 
Budget-  Finance Director Casenave reported that the final proposed budget had changed very 
little from the May draft.  She pointed out the most significant changes-  STA revenue was 
reduced by 9.6% based on Governor’s May revised budget because diesel fuel prices are less 
than projected, so sales tax is less; TDA needed was increased to compensate for STA reduction; 
TDA capital revenue not used in prior years was carried over to FY 2013.  The Committee 
approved the final budget and will recommend that the Board adopt it at its June meeting. 

7. Adjustment to Non Represented Employees Compensation- HR Manager Rettig reported that 
non-management administrative employees have not received a wage increase since July 2009.  
Because the financial condition of the Authority has stabilized the General Manager is 
recommending that a 2% increase be given to this group of employees. The committee approved 
the recommendation and will forward to the Board of Directors. 

8. Merit Pool for Management Staff- The non-represented management employees have also not 
received a wage increase since July 2009. The General Manager requests that a merit pool of 2% 



be approved that would be distributed at the discretion of the General Manager. Approved to be 
forwarded to the Board of Directors. 

9. Legal Services Statement, March/April 2012 Labor- The committee reviewed and approved the 
legal services invoice. 

10. Review of Vendor Bills, May 2012- The committee reviewed the vendor bills. 

11. Adjournment- The meeting was adjourned.   

 

 

______________________________ 

Kathy Casenave, Director of Finance 



 
 

To: Administration and Finance Committee   Date: 7/5/2012 

From:  Anne Muzzini, Director of Planning & Marketing Reviewed by:
 

SUBJECT:  Advisory Committee Update 
 

Summary:   

 In February of 2011 the Board took action to consolidate the Citizens Advisory 
Committee and the Accessible Services Committee to the consternation of 
some of the members.  The consolidation was done because the attendance 
was poor and available staff time was shrinking.   

Since then meetings of the one advisory committee have been held every other 
month, some new appointments have been made, but attendance remains low.  
The Committee agendas include reports on fixed route service, paratransit 
service, and updates on the budget and short range transit plan.  The most 
active members continue to be the paratransit riders who are most interested in 
LINK service performance and complaints.   

The lack of advisory committee reports to the Board is concerning to a few 
Board members and that is why this item is presented for discussion at the 
Committee. 

Action Requested:    

No action is required.  Staff requests that the Committee discuss whether or not 
to continue listing as a Board agenda item “advisory committee report” or 
eliminate the item unless there is a report coming forward.  In addition, the 
Committee might have other suggestions related to the role, function and 
staffing of the advisory committee.       



 
 

To:  A&F Committee     Date: July 3, 2012  

From:  Janet Madrigal, Civil Rights Administrator Reviewed by: 

 

SUBJECT:  Equal Employment Opportunity/Affirmative Action Program Update for 2012

 

 
Background: The CCCTA Board of Directors adopted its original Affirmative Action Plan on 

September 15, 1983.  Subsequently, the Board adopted annual and triennial 
updates; and they were submitted to and approved by the Federal Transit 
Administration (FTA).  On July 26, 1988, FTA issued Circular C4704.1 which 
details required components to be included in affirmative action plans and requires 
federal grant recipients to submit to FTA their updated plans on a triennial basis as 
a part of the grant approval process. 

  
Summary  
of Issues: As a recipient of federal financial assistance from FTA, CCCTA is required to 

submit to FTA its updated Equal Employment Opportunity/Affirmative Action 
(EEO/AA) Program by August 1, 2012.  To that end, staff updated the EEO/AA 
Program for the four-year term beginning on January 1, 2012 and ending on 
December 31, 2015. 

 
 The EEO/AA Program sets forth CCCTA’s commitment to full participation in its 

employment activities regardless of an individual’s race, color, religious creed, 
national origin, ancestry, sex, age, physical or mental disability, medical condition, 
marital status, veteran’s status, sexual orientation, gender identity or genetic 
information, consistent with federal and state laws.  Pursuant to changes in state 
laws effective January 1, 2012, staff revised the protected classes to include 
“gender identity” and “genetic information”. 

 
 The EEO/AA Program update for 2012 complies with laws and regulations 

mandated by FTA and other federal and state agencies.  It includes the CCCTA 
EEO Policy and the EEO/AA Plan.  The EEO/AA Plan contains a utilization 
analysis to identify job categories where there may be an underutilization and/or 
concentration of females or minorities in relation to their availability in the relevant 
labor market.  Based on this utilization analysis, internal and external female and 
minority availability factors were calculated and goals and timetables were 
developed.  At the end of 2011, CCCTA achieved parity with the minority and 
female availability factors established in the EEO/AA Program update for 2009. 

 



 
Financial  
Implications: An approved EEO/AA Program for the term January 1, 2012 through December 

31, 2015 will enable CCCTA to continue to be eligible for federal financial 
assistance. 

 

Recommendation: Staff recommends that the A&F Committee approve the EEO/AA Program 

update for 2012 and the EEO/AA Program Policy and forward them to the Board 

for approval. 

 

Options: 1.  Approve the staff recommendation. 

 2.  Decline to approve the staff recommendation. 

 3.  Other action as determined by the A&F Committee. 

 

Action  
Requested:  Recommend the Board approve (a) EEO/AA Program Policy and (b) Resolution No. 

2013-001 that will adopt the EEO/AA Program update for 2012 and authorize staff 
to forward it to FTA. 

 
Attachments:  EEO/AA Program Policy and EEO/AA Program update for 2012  
 



SUBJECT: Equal Employment Opportunity/Affirmation Action Program 

 

POLICY: It is the policy of the Central Contra Costa Transit Authority (CCCTA) to 

provide equal employment opportunity for all employees and applicants 

for employment without regard to their race, color, religious creed, 

national origin, ancestry, sex, age, physical or mental disability, medical 

condition, marital status, veteran’s status, sexual orientation, gender 

identity or genetic information, consistent with federal and state laws. 

 

 This commitment to equal employment opportunity applies to all aspects 

of employment including recruitment, selection/hiring, rates of pay and 

other forms of compensation, benefits, training, promotion or upgrade, 

transfer, disciplinary actions, demotion, and layoff or termination. 

 

 To ensure maximum opportunity to participate in CCCTA’s projects, 

programs and activities, the Board of Directors has adopted an Equal 

Employment Opportunity/Affirmative Action (EEO/AA) Program which 

incorporates the above philosophy.  This EEO/AA Program is the result of 

CCCTA’s commitment to full participation in its activities by persons 

regardless of race, color, religious creed, national origin, ancestry, sex, 

age, physical or mental disability, medical condition, marital status, 

veteran’s status, sexual orientation, gender identity or genetic information. 

 

DATE OF ADOPTION: September 15, 1983 

DATE OF REVISION: September 15, 1994 

   July 19, 2012 

 

(NOTE:  This policy supersedes the policy titled “Affirmative Action Plan”) 
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